Design Critique and Analysis Worksheet
Directions:  Review the M-Global New Employee Resources Packet found in your course and respond to each of the question sets below.  You should write 3-5 sentences per question set.  Each question set is worth 4 points.

Elements of Document Design
Clarity
Does the document feel cluttered or packed with extra words, images, or design elements?  Are there places in which the designer could have removed words or images and still effectively communicated to the reader?

	Type at least 3-5 sentences in this box.



Color
Did the document use color effectively?  Is the color scheme consistent?  Are the colors appropriate?  Do the various colors mean anything or represent a hierarchy of important items?  Is color used to draw your attention to a specific design element or important data? Is color over- or underused?

	Type at least 3-5 sentences in this box.



Logos
Is the organizational logo used appropriately?  How is it represented?  If the logo is not used, should it be?  How would you recommend that it be used?  Where should it be placed in the document?

	Type at least 3-5 sentences in this box.




Elements of Page Design
Grids
· Does the document have a unified, consistent appearance in terms of the placement of design elements on the page?  Do you think the designer utilized a grid?  Why or why not?  
· Are there long lines of text that are unappealing and difficult to read?  
· Is text broken up appropriately?  Is the page balanced appropriate?

	Type at least 3-5 sentences in this box.



White Space
· Does the document use white space appropriately?
· Do graphics have an appropriate amount of white space around them?  Is the text crowding the graphics?
· Are margins, hanging indents, line spacing, justification, paragraph length, paragraph indenting, and heading space and ruling appropriate?


	Type at least 3-5 sentences in this box.






Graphics
· Are the graphics (e.g. photos, charts, graphs) appropriate for the document?  Are they used in an effective manner to convey a message or an emotion?  Are there too many graphics?  Are there not enough graphics?  Could you find an instance in which the designer could have used an additional graphic to better communicate?
· Are the graphics placed toward the top of the pages where they will receive the most attention?

	Type at least 3-5 sentences in this box.




Lists
Does the document use lists effectively?  Why or why not?  Could there have been other instances in which the designer could have employed a list to be more effective?

	Type at least 3-5 sentences in this box.




Fonts
Type Size
· [bookmark: _GoBack]Did the designer of the document choose the most appropriate type size for the document?  Why or why not?  
· Did the designer adhere to the font style guidelines?  
· Are there instances in which you might have chosen a different font?

	Type at least 3-5 sentences in this box.



Font Types
· Did the designer of the document choose the most appropriate font types for the document?  Why or why not?  
· Did the designer adhere to the font style guidelines?
· Are there instances in which you might have chosen a different font size?
· Are the fonts legible?

	Type at least 3-5 sentences in this box.



In-Text Emphasis
· Did the document use type effectively to emphasize important concepts and words?
· Are there instances in which you might have emphasized an important concept or word within the document?


	Type at least 3-5 sentences in this box.



Elements for Navigation
Headers and Footers
Did the document use running headers and footers to help readers navigate the document?

	Type at least 3-5 sentences in this box.





Headings
· Did the document use headings to help readers navigate the document?  Why is it important to use headers in a technical document?
· Did the headings use substantive wording to help the reader quickly scan and find important sections?
· Did the headings maintain parallel form in wording?
· Did the designer establish a clear hierarchy in the headings?  Was the size of the headings used to differentiate higher levels of content?  Were the headings used to rank content?  Did the designer employ typographic techniques to convey the purpose of the document?
· Did the designer “over-design” the headings?  Were the headings confusing?

	Type at least 3-5 sentences in this box.



Special Navigation Elements
Did the document correctly use page orientation (e.g. landscape or portrait orientation)?

	Type at least 3-5 sentences in this box.



Audience and Purpose
Audience and Purpose

Was the document designed appropriately for its audience and purpose?  Why or why not?  What did the designer do correctly?  What could the designer have done differently to improve the document?  Be specific in your comments.

	Type at least 3-5 sentences in this box.
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